[image: image1.jpg]WORK

FORCE % % % HEART OF TEXAS % % %




HEART OF TEXAS WORKFORCE DEVELOPMENT BOARD
ADMINISTRATIVE PROCEDURE
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SUBJECT:  ARRA/TANF funded Summer Youth
REFERENCE:   TWC WD 16-10; American Recovery and Reinvestment Act of 2009-Temporary Assistance for Needy Families: Subsidized Summer Youth Employment Program (SSYEP).
PURPOSE:    To provide Local Workforce Development Boards (Boards) with information and guidance on the Subsidized Summer Youth Employment Program (SSYEP) funded through American Recovery and Reinvestment Act (ARRA) of 2009/Temporary Assistance for Needy Families (TANF), including: guidelines; eligibility; participants; worksites; The Workforce Information System of Texas (TWIST) service tracking; and expenditure reporting. 

BACKGROUND:  The TWC accessed ARRA/TANF Emergency Contingency Fund (ECF) funds to support the development of SSYEP. While employers’ needs—such as a job vacancy—is considered, SSYEP is primarily designed to address the needs of low-income youth and their communities. Additionally, the employer’s products or services are secondary to providing financial assistance, training, or work experience to youth to address either their unemployment or poverty, or to reduce dependence on public assistance.
PROCEDURES:  All TWC requirements of WD 16-10 are to be adhered to in the operation of the SSYEP.  In addition, the following must be adhered to in the Heart of Texas:
· Contractors may establish a combination of public sector, private sector, and nonprofit SSYEP partnerships. 

· Contractors may document supervisors’ wages using self-attestation. 

· Contractors may use self-attestation to document whether a youth is residing in a household with a parent, caretaker, or adult relative using the attached form.  If self-attestation is used, Contractors must ensure that a self-attestation document: 

1. is completed, signed by all parties, and maintained for documentation purposes; and 

2. contains an accompanying signature of a parent, caretaker, or adult relative for youth under the age of 18. 
· Contractors must ensure that TWIST fund code 187–ARRA/TANF Summer Employment is used to track SSYEP services.
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