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Procedure: WIOA Adult/Dislocated Worker Occupational Assessment 



( Procedure to provide occupational assessment testing to WIOA Adult/Dislocated Worker participants at intensive level.
RESOURCES:

· WIOA Guide

· Board Policy

· WD Letter 06-13

WORKSOURCE EXPECTATIONS:

Staff will administer occupational assessment testing to WIOA Adult/Dislocated Worker participants who have been assessed & approved for intensive level services.  This assessment tool is just one part of the comprehensive objective assessment, and should not be solely used in the determination of eligibility of specific training.
Staff will review and discuss assessment results with the participant, and document review in counselor notes. Counselor notes will contain factual information and should be written professionally and with integrity. Counselor notes should be objective. 

Staff must use the following instructions as a guide for administering the O*Net Interest Profiler. 
WORK INSTRUCTIONS:

1) Staff will administer occupational assessment testing via Board policy.
2) Staff will review and discuss results with participation and utilize information to formulate assessment decision cooperatively with customer.
3) Staff will print results page and review with participant.

4) Staff will place results page in participant file.

5) Staff will data enter administration of assessment in TWIST >> Assessment Menu >> Testing Tab following the Occupational Assessment Desk Aid.

6) Staff will data enter service tracking code 8 for Comprehensive Objective Assessment the same date the assessment is administered.

7) Staff will document test administration, results, participant review, and TWIST data entry in TWIST Counselor Notes.
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